
Williams College

Human Resources

New Hire Information Form
Legal Name:                                                                         

    



______     

               


Prefix 

First                       

MI
                           
Last

Suffix
Your legal name should match the name on your Social Security card.

Preferred Name:










 


 Prefix

First                       

MI
                           
Last

Suffix
Preferred name is used for creating your email address and for online directory display. 
Other Names Used: 











(Maiden or other name if alumni, former employee or other affiliation)
Birth Date: __ ___/____/_____


                             Country of Citizenship: 



Marital Status: 




 

US Immigration Status: 



First 5 digits of Social Security Number:  ___________
The college uses this partial SSN in conjunction with last 4 digits from your background record check, to set up payroll and benefits in an accurate and timely manner. This two-part process ensures added information security.
As a recipient of federal funds (such as student financial aid and research grants), Williams College is required to report the race and ethnicity of its employees, in the aggregate, every year to the Department of Education's Integrated Postsecondary Education Data System (IPEDS).

Gender 

 FORMCHECKBOX 
 Male  
 FORMCHECKBOX 
 Female  
 FORMCHECKBOX 
 Another 

Are you Hispanic or Latino?  


 FORMCHECKBOX 
 Yes, I am Hispanic or Latino  
 FORMCHECKBOX 
 No, I am not Hispanic or Latino 

What is your race? Select one or more. 

 FORMCHECKBOX 
 American Indian or Alaska Native       FORMCHECKBOX 
 Asian
 FORMCHECKBOX 
 Black or African American 

 FORMCHECKBOX 
 Native Hawaiian or Pacific Islander
 FORMCHECKBOX 
 White


In compliance with the federal Americans with Disabilities Act of 1990, Williams provides "reasonable accommodations to qualified individuals with disabilities who are employees or applicants for employment, unless to do so would cause undue hardship".  If you will need a modification or adjustment to your work environment, or to the manner or circumstances under which the position is customarily performed, please note the nature of the accommodation sought.
Do you have an obligation to attend National Guard training or anything similar?  


















______
Have you ever been convicted of a felony, or have you been convicted within the last five years of a misdemeanor (other than drunkenness, simple assault, speeding, minor traffic violations, affray, or disturbance of the peace)?  If yes, please describe: 
Signature of employee:                                                                                        

Date:  ____/____/_____                               


HR Office PS entry:  ______

Date:   ____/____/_______
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